浙江工业大学全日制本科留学生学籍管理实施细则（试行）

Detailed Implementing Rules for the Management of Full-Time International Undergraduate Student Academic Affairs in Zhejiang University of Technology (Trial)

第一章  总 则

Chapter I General Provisions

第一条  为积极推进我校全日制本科留学生（以下简称“留学生”）的教育，加强对留学生学籍工作的规范管理，根据《普通高等学校学生管理规定》（教育部令2017年第41号）、《学校招收和培养国际学生管理办法》（教育部、外交部、公安部令2017年第42号）和《浙江工业大学本科学生学籍管理实施细则》等有关文件精神，结合我校实际，特制定本实施细则。

Article 1 The Detailed Implementing Rules is formulated based on Provisions on the Administration of Students in Regular Institutions of Higher Education (Order No. 41 [2017] of the Ministry of Education), Administrative Measures for the Enrollment and Cultivation of International Students by Schools (Order No. 42 [2017] of the Ministry of Education, the Ministry of Public of Foreign Affairs and the Ministry of Public Security), Detailed Implementing Rules for the Management of Undergraduate Student Academic Affairs in Zhejiang University of Technology as well as other relevant laws and regulations, in light of the actual situations of Zhejiang University of Technology (hereinafter referred to as “the university”), to actively promote the education of full-time international undergraduate students (hereinafter referred to as “international students”) and improve the management of international student academic affairs in the university.

第二条  留学生必须严格遵守中华人民共和国法律，尊重中国人民的风俗习惯；遵守浙江工业大学的有关规章制度，按照教学计划和安排，勤奋学习；增进与世界各国人民之间的友谊和了解，尊重各国的风俗习惯，促进各国教育、文化和经济的交流与合作。

Article 2 International students shall abide by the laws of the People’s Republic of China, and respect the customs of the Chinese people. They shall abide by the rules and regulations of the university, and study diligently in accordance with the education scheme and arrangement. They shall enhance friendship and understanding among peoples in the world, respect the customs of different nations, and promote exchanges and cooperation between countries in education, culture and economy.
第三条  留学生的培养、管理与全日制普通本科生趋同化管理。

Article 3 The cultivation and management of international students will be assimilated with that of the ordinary full-time undergraduate students.

第二章  学 制

Chapter II The Period of Study

第四条  留学生实行学分制。

Article 4 The university operates on a credit system for international students. 

第五条  留学生在校采用基本学制和弹性学制相结合的学制。具体修读年限规定如下：

Article 5 International students shall complete the undergraduate programme in full-time mode within the period stipulated below calculated from the date of admission:

1.四年制留学生修读年限为3-6年，基本学制为4年；

a. Duration of 4-year programme: normally 4 years, minimum 3 years, maximum 6 years;

2.五年制留学生修读年限为4-7年，基本学制为5年。

b. Duration of 5-year programme: normally 5 years, minimum 4 years, maximum 7 years.

第三章  入学与注册

Chapter III Enrollment and Registration

第六条  申请者条件

Article 6 Admission Requirements

1.申请者应具有高中毕业学历，成绩良好；

a. The applicants shall have a high school diploma with good grades;

2.汉语授课专业的申请者应通过相应的国家汉语水平考试新（HSK）四级以上；或汉语800学时以上的学习证明；或我校汉语培训1年以上；或者在我校相当于HSK4级水平的班级结业并在入学1年内通过HSK4级。

b. International students applying for the undergraduate programme in which the language of instruction is Chinese should pass Level 4 in the new national Chinese Proficiency Test (HSK); or, provide a testimonial of above-800-hour Chinese study; or, finish one-year Chinese training in the university; or complete the study in a class of which the Chinese proficiency is equivalent to HSK Level 4 and pass HSK Level 4 within one year after admission in the university.

3.英语授课专业的申请者，母语或国家官方语言为非英语的需提供英语学习证明或水平证明。

c. International students applying for the undergraduate programme in which the language of instruction is English should provide proof of English proficiency, except those who are from English-speaking countries.
第7条 经我校批准录取的留学生新生，持本人护照、《录取通知书》、《来华留学签证申请表》，按规定时间先到国际学院办理入学手续，后到所在专业学院报到。

Article 7 A new international student who is matriculated on enrollment shall register at the Major College after undergoing the admission formalities at the International College, with his/her own passport, the Letter of Admission and Visa Application Form for Study in China, within the prescribed time limit.

报到时对新生入学资格进行初步审查，审查合格的办理入学手续，予以注册学籍；审查发现新生的录取通知、护照信息等证明材料，与本人实际情况不符，或者有其他违规情形的，取消入学资格。

A preliminary examination of the admission qualifications of new international students will be conducted when they are registered for admission, and those passing the examination shall undergo the admission formalities and have their student statuses registered. Where the Letter of Admission, the passport information or any other certification material is found upon examination inconsistent with the actual circumstances of the examinee, or in case of any other violation of the provisions, his or her admission qualification shall be deprived of.

第八条  留学生新生因故不能按期报到者，应以书面形式向国际学院请假，请假时间一般不得超过2周。未经请假或请假逾期者，除因不可抗力等正当事由外，视为放弃入学资格。 

Article 8 If a new international student cannot register on time for some reason, he/she shall submit a written application for leave to the International College for approval. Normally, the period of absence shall not exceed two weeks. If he/she fails to do so or does it exceeding the time limit, it will be regarded as a waiver of his/her qualification for the enrollment unless it is due to a justifiable cause such as force majeure.

第九条  留学生新生来华后需根据国际学院安排进行体检，体检不合格者不予注册。不符合中国卫生检疫法规定的健康标准者，应立即离境，一切费用自理。 

Article 9 New international students shall take a physical examination upon arriving in China, in accordance with the arrangement of the International College. Registration will not be arranged for those who cannot pass the physical examination. Those who fail to meet the health standards instituted in the Chinese laws on sanitation and quarantine must leave China immediately at their own expense.

第十条  留学生应于每学年秋季学期初缴纳本学年学费，于每学期开学时按时到国际学院办理注册手续，并到所在专业学院报到。注册报到后，才有资格参加学校教学计划安排的所有活动。

Article 10 International students shall pay the tuition fee for one academic year at the beginning of every autumn semester, and register at the Major College after undergoing the registration formalities at the International College within the prescribed time at the beginning of every semester. Only after registration could international students participate in all activities in accordance with the teaching scheme and arrangement.

因故不能按期注册者，应以书面形式向国际学院和专业学院请假。未经请假或请假未准2周内者以旷课论处，逾期2周者不予注册。未按学校规定缴纳学费或其他不符合注册条件的不予注册。

If one fails to make registration within the prescribed time, he/she shall submit a written application for leave to the International College and the Major College for approval. If he/she fails to get permission and does not attend class within the immediate two weeks after the registration date, it would be considered as cutting class. Registration will not be arranged for those who fail to register within the immediate two weeks after the registration date. Those who fail to pay the tuition fee as required by the university or fail to meet the registration conditions shall not be registered. 

第四章  考勤与纪律

Chapter IV Attendance and Discipline
第十一条  留学生应当遵守中华人民共和国法律和浙江工业大学校纪校规。留学生触犯中华人民共和国法律，交由有关部门处理。留学生考勤与纪律的基本要求按照《浙江工业大学学生违纪处分办法》、《浙江工业大学来华留学生违纪处分办法》执行。

Article 11 International students shall abide by the laws of the People’s Republic of China, and the regulations of Zhejiang University of Technology. Those who violate the laws of the People’s Republic of China will be delivered to the departments concerned for punishment. For the basic requirements of international students’ attendance and discipline, please refer to Regulations for the Punishments on the Students’ Violation of Discipline in Zhejiang University of Technology and Regulations for the Punishments on the International Students’ Violation of Discipline in Zhejiang University of Technology.
第十二条  留学生应按时参加学校统一安排和培养计划规定的一切活动。各种教学、实践环节都实行考勤。学校、学院和任课教师可采用多种方式对留学生到课情况进行检查。无故不参加者，作旷课论。旷课时数按实际上课时数计算，教学实践环节按每天4学时计。社会实践、运动会、志愿者活动留学生可自愿参加，不在考勤范围之内。 

Article 12 International students, as required, shall participate in the activities stipulated in the university’s education arrangement and all the other compulsory activities prescribed by the university. The attendance would be checked in teaching and practice activities. The university, colleges and teachers would record the attendance of international students’ course studies in various ways. If international students fail to attend class without any valid reason, it would be considered as cutting class. The hours of cutting class will be calculated on the basis of the actual class hours, and the one-day attendance in teaching practice activities is counted as four class hours. International students can take voluntary participation in social practice, sports meetings and volunteer activities, in which the attendance would not be checked.
第十三条  留学生因病或其他特殊原因，不能参加学习或学校统一安排、组织的其他活动时，必须事先办理请假手续，说明请假原因、时间，病假必须有医院证明。因急病或紧急事故未能及时请假者，应在3天内补办请假手续。

Article 13 International students must complete the formalities for leave in advance if unable to participate in the study or other activities arranged and organized by the university due to illness or other reasons. The reason for and period of leave must be stated in the application, and the medical certificate issued by a hospital is needed for sick leave. Those who cannot apply for leave in time due to an acute disease or emergent accident shall make up the formalities for leave within three days after the beginning day of leave.

留学生请假，需同时获专业学院和国际学院批准。未经批准擅自离校达到2周或以上，或超假连续2周未参加学校规定的教学活动者，予以退学处理。 

The application for leave shall be approved by both the Major College and the International College. International students who leave the university and fail to participate in the teaching activities stipulated by the university for two consecutive weeks or more without permission, will be expelled from the university. 

第十四条  留学生各派遣国的节假日、宗教节日及活动、重大外事活动等学校不放假，若确需请假，留学生可提出申请报专业学院、国际学院批准。

Article 14 No vacations are arranged by the university for international students’ own national holidays, religious festivals and activities, foreign affairs activities, or other activities. If any international student has to leave for these reasons, he/she shall submit an application for leave to both the Major College and the International College for approval.

第五章  课程考核与成绩记载

Chapter V Academic Performance Assessment and Record of Grades

第十五条  留学生应参加培养计划规定的各门课程和各种教育教学环节的考核，考核成绩及学分均载入学生成绩管理系统中。补考、重学、重考成绩按实际考核成绩登记，毕业时归入本人档案。补考、重学、重考成绩在保送研究生、奖学金评定等评奖评优方面不列入平均学分绩点统计；学位授予资格审核等方面按课程最高成绩计算学分绩点。

Article 15 International students shall participate in the assessment of all required courses as well as various educational and teaching activities regulated in the education scheme of the undergraduate programme; both the assessment results and the credits will be recorded in the management system of students’ grades. The scores of make-up examinations, retaken-course examinations, and retaken examinations, which are not included in the calculation of the Grade Point Average in some awarding aspects, such as admission of postgraduate qualifications and scholarships, shall be recorded and placed on students’ personal files, as the actual performance results. The Grade Point is calculated according to the highest scores of courses in the examination of qualification for degree conferment and other aspects. 

第十六条  成绩考核分考试和考查两种。每学期的考试课和考查课均按培养计划规定的要求执行。考试、考查及格，即取得学分；不合格者需补考或者重学，成绩合格后才能取得学分。

Article 16 The assessment pattern is classified into two kinds: a) examinations and b) evaluations of course performance. The examinations and evaluations are arranged every semester according to the requirements of the education schemes of the undergraduate programme. International students who pass the examinations or evaluations can obtain the corresponding credits. Those who fail the assessments shall take the make-up examinations or retake the courses; only after passing the assessments can they obtain the corresponding credits.
第十七条  考试课的成绩均按百分制记分（60分为及格）；实验、实习等实践性环节的成绩，按五级制（优秀、良好、中等、及格、不及格）记分；考查课可采用上述任一种记分制记分；部分课程可采用两级制(合格、不合格)记分。

Article 17 Percentile scoring system (with 60 percent as the passing score) is adopted for examinations; five-level scoring system (excellent, good, medium, pass, fail) is adopted for assessments of practical activities such as experiment and internship; either of the above two systems can be adopted for evaluations of course performance; and some courses may adopt two-level scoring system (qualified and unqualified).

第十八条  采用平均学分绩点衡量学生的学习质量。平均学分绩点计算公式为：

Article 18 The academic performance of international students is measured by the Grade Point Average (GPA). The calculation formula for the GPA is as follows:

课程学分绩点=课程绩点×课程学分

Course Credit Grade Point = Grade Point x Course Credits

平均学分绩点=
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各级记分制与百分制成绩及绩点的换算如下：

The Conversion Table for the scoring systems at all levels, Percentile Scores and Grade Point is as follows:

	百分制成绩
	90-100
	80-89
	70-79
	60-69
	<60

	课程绩点
	4.0-5.0
	3.0-3.9
	2.0-2.9
	1.0-1.9
	0

	五级制及对应的百分制
	优=95
	良=85
	中=75
	及格=65
	不及格=50

	课程绩点
	4.5
	3.5
	2.5
	1.5
	0

	两级制及对应的百分制
	合格=75
	不合格=50

	课程绩点
	2.5
	0


	Percentile Scores
	90-100
	80-89
	70-79
	60-69
	< 60

	Course Grade Point
	4.0-5.0
	3.0-3.9
	2.0-2.9
	1.0-1.9
	0

	Five-Level Scoring System and Corresponding Percentile Scores
	Excellent =95
	Good=85
	Medium=75
	Pass=65
	Fail=50

	Course Grade Point
	4.5
	3.5
	2.5
	1.5
	0

	Two-Level Scoring System and Corresponding Percentile Scores
	Qualified=75
	Unqualified=50

	Course Grade Point
	2.5
	0


第十九条  留学生有下列情况之一者，不得参加该门课程的考核，记为零分，并取消补考资格，需重学：

Article 19 International students in the cases as follows are not allowed to participate in the final assessment or the make-up examination of the corresponding course, of which the assessment result would be scored ZERO, and they shall retake the course:

1.学生一学期内缺课（包括病假、事假、旷课等）累计超过该课程本学期学时数三分之一者；

a. Being absent from class (including sick leave, casual leave, cutting class, etc.) for more than 1/3 of the total class hours of the course within one semester;

2.一学期缺交作业（实验报告）达三分之一者；

b. Failing to submit the homework (including experimental reports), which accumulates to 1/3 of the total assignments required by the course in one semester;

3.抄袭他人作业和实验报告等，经批评教育仍不改正者。

c. Plagiarizing others’ homework or experimental reports, etc., and failing to change their behaviors after being criticized.

第二十条  留学生若因临时有急病或其它特殊原因不能参加考试(包括补考)，应在考试前到所在专业学院办理缓考手续，否则按旷考处理。期末考试缓考，其缓考成绩作为正常考试成绩记载，缓考不及格的课程直接参加重学。补考不允许缓考。

Article 20 If an international student cannot take an examination (including a make-up examination) due to an acute disease or other reasons, he/she shall go through the formalities for deferred examination at the Major College before the date of examination; otherwise, it would be considered as absence from assessment. The score of the deferred final examination would be recorded as that of the normal final examination. Those who fail deferred examination shall retake the course directly. No deferred examination would be arranged for the make-up examination.

第二十一条  留学生凡旷考或考核违规、作弊者，本次课程考核成绩为0，取消补考机会。考核违规、作弊者按《浙江工业大学课程考核规则与违纪处分办法》进行处理。

Article 21 If an international student is absent from assessment without permission, or found violating the assessment disciplines, or caught cheating during the assessment, his/her assessment result of this course will be scored as ZERO and he/she will be disqualified from the make-up examination. A corresponding disciplinary action against those who are found violating the assessment disciplines or caught cheating during the assessment in accordance with Regulations on Curriculum Evaluation and the Punishments on the Students’ Violation of Discipline in Zhejiang University of Technology.
第二十二条  留学生若对已修课程成绩不满意(60≤课程成绩<85分)，可于每学期前3周内办理重考缴费手续。重考学生应参加该门课程的重新学习和期末考试，原则上每学期重考课程限报3门。

Article 22 International students who are not satisfied with their scores of completed courses (60≤the score<85) may go through the formalities for retaking the examination and pay the relevant fees within the first three weeks of the semester. Those who are permitted to retake the examination shall attend class of the corresponding course and take the final examination. In principle, the number of the courses for retaking examinations shall not exceed three in one semester.

第二十三条  留学生若理论课程成绩不及格，应在下学期开学初参加补考；补考不及格者，应缴费参加重学；重学不及格者可再次缴费申请参加重学。实验、实践环节不及格不得补考，应直接缴费重学。

Article 23 International students who fail the theory courses shall attend make-up examinations at the beginning of the next semester. Those who fail the make-up examinations shall pay the relevant fees and apply for retaking the courses. If an international student fails the examination of the retaken course, he/she can pay the relevant fees and apply for retaking the course for the second time. International students who fail in the experimental or practical activities shall pay the relevant fees and retake the activities directly because no make-up examinations would be arranged.

留学生申请重学需于每学期前3周内按规定办理手续并缴费。未办理重学手续，擅自参加课程考试，成绩无效。

International students who apply for retaking courses shall go through the required formalities and pay the relevant fees in the first three weeks of the semester in accordance with the provisions of the university. If an international student who fails to complete the required formalities takes the examination without permission, the score of the corresponding examination will be invalid.

第六章  免听课、辅修

Chapter VI Course Exemption and Minoring

第二十四条  学业优良、自学能力强的留学生，可于每学期前3周内向任课教师书面提出免听课申请，经任课教师同意并报专业学院批准备案后，可通过自学方式完成课程学习，但应当完成规定的作业、实验，并参加考核。

Article 24 International students with good academic performance and strong self-learning ability can submit a written application to the teacher of the course for exemption from attending class within the first three weeks of the semester. With the agreement of the teacher of the course, the application shall be submitted to the Major College for approval and shall be kept for the record. Those who are permitted to complete the course by self-study shall complete the regulated homework and experiments, and participate in the assessment. 

第二十五条  重考或重学课程与其他教学环节时间冲突时，留学生可向重考或重学课程的任课教师书面申请免听课，经同意可部分听课或自学，但须完成规定的作业、实验，方可参加考核。

Article 25 If there is time conflict between the retaken examination or course and other teaching activities, international students can submit written applications to the teacher of the retaken examination or course for exemption from attending class. With the permission of the teacher of the retaken examination or course, the international students can be exempted from attending the whole course or part of the course, but those who fail to complete the homework and experiment as regulated would be disqualified from the assessment.

第二十六条  学有余力的留学生，在学习主修专业课程的同时，可以修读辅修专业。辅修专业课程原则上在主修专业大类核心课程和专业核心课程中选择开设；辅修专业修读的课程总学分要求不低于30学分。

Article 26 International students with strong learning capacity can take a Minor programme, while studying their Major courses. In principle, Minor courses are offered among basic core courses of the Major programme and key Major courses. The total credits of the required courses in the Minor programme are no less than 30. 

第二十七条  留学生修读辅修专业参照《浙江工业大学辅修专业管理办法》执行。

Article 27 For the specific requirements of the Minor programme, please refer to Measures for the Management of the Minor Programme in Zhejiang University of Technology.

第二十八条  培养计划是留学生选课的依据。留学生可在专业学院的认可和指导下提前修读有关课程，原则上每学期修读的课程不得高于40学分。

Article 28 International students take courses in accordance with the education scheme of the undergraduate programme. Under the acknowledgement and guidance of the Major College, international students can complete the relevant courses ahead of schedule, and in principle, the credits of the courses taken shall not exceed 40 credits in one semester.

第七章  学业警示

Chapter VII Academic Warnings
第二十九条  学习困难的留学生可以申请留降级。留降级须在每学年开学后第1周内由留学生本人提出申请，国际学院、专业学院审核并报教务处备案后，编入下一年级同专业学习。若该专业相应年级没有招生，则可由本人申请，国际学院、专业学院同意，教务处批准，转入本校相近专业学习。留学生在校学习期间最多只能留降级两次。

Article 29 International students with learning difficulties can apply for studying with students in the next grade. The international students shall submit the application in person within the first week of each academic year. With the verification and approval of the International College and the Major College, the application shall be submitted to the Academic Affairs Office for the record. Those who get permission can study with students in the next grade of the same specialty. If there is no student in the corresponding grade of the same specialty, the international students can apply for transferring to a similar specialty in the university, which shall be subject to the agreement of the International College and the Major College and the approval of the Academic Affairs Office. International students can make no more than two applications for studying with students in the next grade during their stay in the university.

第三十条  在每学期初补考结束后，按主修专业培养计划规定的要求，计算已获学分的学期平均值（以下简称“平均学分”）： 

Article 30 After the make-up examinations at the beginning of every semester, according to the requirements of the education scheme of the Major programme, the average of all acquired credits for the completed semesters (hereinafter referred to as “Average Credit”) will be calculated:
    平均学分=
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已修学期数按照学生所在年级计算，不包括短学期。

The number of the completed semesters is calculated according to international students’ grades, with the short semesters excluded.

 至毕业学期前，第一次出现平均学分小于10学分，则给予学业预警。

Before the graduation semester, an academic warning will be given to the international students whose Average Credit is less than 10 for the first time.

若学业预警的学生再次出现平均学分小于10学分的情况，则给予退学预警，允许跟班试读。

The international students who have already received an academic warning and whose Average Credit is less than 10 for the second time will receive an early warning of being expelled from the university, but they would be still allowed to study in the class as academic probationers.

若退学预警的学生再次出现平均学分小于10学分的情况，给予退学处理。

The international students who have already received an early warning of being expelled from the university and whose Average Credit is less than 10 for the third time will be expelled from the university.

平均学分由专业学院计算，学业预警、退学预警由国际学院负责送交留学生本人。

The Average Credit is calculated by the Major College, and the academic warning and the early warning of being expelled from the university is delivered to the international students in person by the International College.

第三十一条  至毕业环节阶段前进行资格审查，即在相应的学期初补考结束后，按主修专业培养计划规定的要求，统计已获学分；如果已获学分数少于规定要求，不能进入毕业环节阶段，按延长学制处理。待达到规定要求后，方可进入毕业环节阶段。学分规定要求如下：

Article 31 The examination of qualification shall be launched before the Graduation segment, that is, after the make-up examinations at the beginning of the corresponding semester, the credits that international students have obtained will be calculated according to the requirement of the education scheme of the Major programme; those who fail to obtain the required credits shall not start the Graduation segment and instead an extension will be practiced. They may start the Graduation segment upon meeting the requirement. The credit requirement is as follows:

1．四年制本科生第七学期初已获学分累计须大于90学分；

a. undergraduate students of 4-year programme shall have obtained more than 90 credits by the beginning of the seventh semester;

2．五年制本科生第九学期初已获学分累计须大于105学分。

b. undergraduate students of 5-year programme shall have obtained more than 105 credits by the beginning of the ninth semester.

第八章   转学、转专业与转授课语言

Chapter VIII Transferring to another School or Specialty, Changing the Language of Instruction

第三十二条  已在国内其他高校就读的具有正式学籍的全日制本科留学生，经原就读学校同意，我校审核同意接受，可提出申请转入我校学习，原则上还须经省级教育行政部门审批。留学生转学可按下列程序办理：

Article 32 Full-time international undergraduate students enrolled in other institutions of higher education in China can apply to transfer to the university with the agreement of the original school and the approval of the university. In principle, it shall be examined and approved by the Provincial Educational Administrative Department. The following formalities shall be completed:

1．留学生申请

a. in the part of international students applying for transferring to the university

转学留学生于每学期（除第一学期、毕业学年外）前2周内向我校提出书面转学申请，填写《浙江工业大学本科留学生转学（转入）申请表》并提供以下材料一式四份：

The applicants shall, within the first two weeks of every semester (with the first semester and the academic year of graduation excluded), submit written applications for transferring to the university, fill out Application Form of International Undergraduate Students Transferring to Zhejiang University of Technology, and provide the following documents in quadruplicate:
（1）原学校出具的在读学生证明函；

a) The testimonial of student status issued by the original school;

（2）原学校出具的在校期间无违法违纪等表现鉴定书（加盖原学校留学生学生工作管理部门印章）；

b) The proof of no violations of laws and regulations issued by the original school, with the seal of the management department of international student affairs;

（3）原学校出具的在校期间已学课程成绩单（加盖原学校教务处或留学生教学管理部门印章）；

c) The academic transcript issued by the original school, with the seal of the Academic Affairs Office or the management department of international student education;

（4）有效期内的出入境检验检疫局健康证明；

d) A valid medical certificate issued by the Exit-Entry Inspection & Quarantine Bureau;

2．学校审核

b. in the part of the university receiving the application for university transfer
国际学院审核申请留学生是否已在原学校办理完毕转学和离校手续、外国人居留证迁移手续以及相关证明材料是否规范、齐全；专业学院审核申请留学生已学课程及学分情况；教务处审核转学条件及相关证明并综合考虑学校教学资源情况、学籍管理要求提出意见。

The International College shall examine whether the applicants complete all required formalities for transferring and leaving in the original school and the formalities for updating the foreigner’s residence permit as well as provide sufficient required supporting documents. The Major College shall examine the course taken and the credits obtained by the applicants; the Academic Affairs Office shall examine the qualification of the applicants and the relevant documents, and make response with a view to the teaching recourses and the management of academic affairs in the university.

第三十三条  留学生有下列情况之一者，可提出转专业申请。

Article 33 International students can apply for specialty transfer with reasons as follows:

1.入学后发现有某种疾病或生理缺陷，经学校指定医疗单位检查，证明不能在原专业学习，但尚能在本校其他专业学习的；

a. Certain illness or physiological defect is found after the international student gets enrolled by the university and certain medical institutions designated by the university produce the proof that with the illness or physiological defect, he/she is not able to continue his/her study in the current specialty but able to study in other specialties within the university;

2.经学校认可，学生确有特殊困难，不转专业无法继续学习的；

b. The international student, verified by the university, indeed has difficulty studying the current specialties and cannot continue his/her study if the specialty is not transferred;

3.学生确有专长，转专业更能发挥其专长者；

c. International students have outstanding achievements in certain fields and their talents will be better developed if the specialty is transferred; 

4.根据社会对人才需求情况的发展变化，经留学生同意，必要时学校可以适当调整部分学生所学专业。

d. The university can adjust some of the international students’ specialties in accordance with the development and change of the social demand for talents with the agreement of the international students.

第三十四条  留学生在校期间一般只允许转专业一次。全英文授课专业的留学生原则上只能申请转入全英文授课专业。

Article 34 Generally, only one specialty transfer will be allowed for an international student within his/her study period. In principle, international students whose courses of their major are instructed in English can only be transferred to those courses of which the language of instruction is also English.

第三十五条  留学生有下列情况之一，不予转专业：

Article 35 International students in the following cases will not be allowed to specialty transfer:

1．新生入学未满一学期的留学生；

a. International students who have studied for less than one semester; 

2．本科三年级及三年级以上的留学生； 

b. International students who are in their third year of studies or above;

3．应作退学处理的留学生；

c. International students who should be expelled from the university;

4．正在休学或保留学籍的留学生；

d. International students who are in suspension or whose student status is retained; 

5．无正当理由者。

e. International students who apply for specialty transfer without valid reasons.

第三十六条  留学生转专业按下列程序办理。

Article 36 International students who transfer to another specialty shall follow the procedures below.

1.符合条件的留学生可于第二、三、四学期开学前2周内办理申请手续，其它时间不予办理。留学生需本人填写《留学生转专业申请表》，转出专业学院、拟转入专业学院、国际学院审核同意后，报送到教务处。

a. The international students who meet the requirements for specialty transfer can only go through the formalities for application within the first two weeks of the second, third or fourth semester. The applicant for specialty transfer shall be made by the student in person with the filled Application Form for Transferring Specialty for International Students, which shall be reported to the Academic Affairs Office if agreed by their current Major College, the Major College they apply to transfer to as well as the International College.

2.由教务处报学校审批确定后公布拟转专业名单。发文公布的留学生可于第3周起转入新专业学习。

b. The Academic Affairs Office will publish the list of the international students to be transferred to another specialty after being examined and approved by the university. The international students on the published list can study in the new specialty from the third week of the semester.

3.在第3周的试读期内，如不适应新专业，可申请返回原专业学习，超过试读期后不再更换专业。

c. If the international students cannot adapt to the studies in the new specialty during the third week, which is the probation period, they can apply for returning to their original specialty. They are not allowed to return to their original specialty after the probation period.

4. 中国政府奖学金留学生申请转专业还需由国际学院向国家留学基金管理委员会报备批准。

d. International students on Chinese Government Scholarship who apply to transfer to another specialty must be reported by the International College to China Scholarship Council (CSC) for approval and shall be kept for the record.

第三十七条  留学生转授课语言参照转专业执行，在校期间一般只允许转授课语言一次。中国政府奖学金留学生不允许修读汉语之外的其他授课语言。

Article 37 For the requirements of the application for changing the language of instruction, please refer to regulations on specialty transfer; normally international students are only allowed to apply for changing the language of instruction once during their stay in the university. International students on Chinese Government scholarship can only take courses of which the language of instruction is Chinese.

第九章  休学、复学

Chapter IX Suspension and Resuming
第三十八条  留学生原则上应连续完成学业。因正当理由需中断学习者，应本人填写《留学生休学申请表》，专业学院、国际学院审核，教务处审批，休学保留学籍，休学期间不享受在校生待遇。休学一般以1年为限，期满后仍不能复学者，可申请继续休学，但休学时间累计不能超过2年。中国政府奖学金留学生申请休学，还需由国际学院向国家留学基金管理委员会报备批准。

Article 38 In principle, international students shall complete their studies continuously. If an international student applies for suspension out of valid reasons, the student in person shall fill out Application Form for Suspension of Study for International Students and submit it for the verification of the Major College and the International College as well as the approval of the Academic Affairs Office. Those who suspend their study can retain their student status but cannot enjoy the same benefits as other registered students do in the university. The period of suspension is normally less than one year and the international student can apply for another one year of suspension if he/she cannot resume his/her study after suspension, but the accumulative total period of suspension should be no more than two years. If the international students on Chinese Government Scholarship apply for suspension of studies, the International College shall report them to China Scholarship Council (CSC) for approval and they shall be kept for the record.

第三十九条  留学生有下列情况之一者，应予以休学：

Article 39 International students in the following cases shall suspend their studies: 

1. 因伤、病，经指定医院诊断，须停课治疗、休养占一学期总学时1/3以上者； 

a. International students who are diagnosed by the designated hospital with an injury or disease which causes them to be absent from class for more than 1/3 of their total class hours in a semester;
2. 因履行所在国家规定的义务（如服兵役）需要回国者（须提供相关证明并经国际学院确认）；

b. International students who have to fulfill the obligations (such as military service) stipulated by their native countries and are required to return to their own countries with relevant supporting documents verified by the International College;

3. 其他特殊情况，经学校认可的。

c. International students with other special reasons and getting approval from the university.

第四十条  留学生复学按下列规定办理：

Article 40 International students who apply to resume their studies shall go through the following procedures:

1.留学生休学、保留学籍期满，应于学期开学前向学校申请复学，填写《留学生复学申请表》，经专业学院、国际学院审核同意，到教务处办理复学手续； 

a. At the end of the period of suspension or student status retaining, international students shall apply for resuming their studies before the coming semester. They shall fill out Application Form of Resuming Study for International Students, submit it for the examination and approval of both the Major College and the International College, and go through the formalities at the Academic Affairs Office;

2.因伤病休学的留学生，申请复学时必须由指定医院诊断，证明恢复健康，并经学校医院复查合格，方可复学；

b. International students who suspend their studies because of a certain disease or injury can only resume study after being confirmed by the designated hospital of the recovery and being re-examined by the university hospital;
3.留学生休学、保留学籍期间，如有严重违法违纪行为，应取消复学资格； 

c. International students who seriously violate laws or regulations during the period of suspension or student status retaining shall be disqualified from resuming study; 

4.留学生复学，编入同专业相应年级学习；若该专业相应年级没有招生，则可由本人申请，国际学院、专业学院同意，教务处批准，转入本校相近专业学习。

d. The international students who resume study shall return to the original specialty and suitable grade. If there is no student in the corresponding grade of the same specialty, the international students can apply for transferring to a similar specialty in the university, which shall be subject to the agreement of the International College and the Major College and the approval of the Academic Affairs Office.

第十章  退学

Chapter X Withdrawal

第四十一条  留学生有下列情况之一者，应予退学：

Article 41 International students in the following cases shall be withdrawn from studies:

1.本人申请退学的；

a. International students who apply for withdrawal;

2.休学期满，在每学期前2周内未提出复学申请或者虽提出申请复学但经审查不符合复学条件的；

b. International students who fail to apply for resuming study or whose applications for resuming study are not accepted after the end of the suspension period within the first two weeks of the semester;

3.经二级甲等以上医院诊断，校医院复查，患有疾病或者意外伤残无法继续在校学习的；

c. International students who are diagnosed by hospitals of Second Class Grade A or above and re-examined by the university hospital as being unable to continue their studies due to illnesses or accidental disabilities;

4.未请假离校连续2周未参加学校规定的教学活动的；

d. International students who are absent from classes and other education activities stipulated by the university for two consecutive weeks without applying for leave;

5.逾期2周未注册而又无正当事由的；

e. International students who fail to register within the immediate two weeks after the stated registration date without valid reasons;

6.因学生违纪受到退学处分的；

f. International students who are expelled from the university for violating the disciplines;

7.退学预警的学生再次出现平均学分少于10学分的；

g. International students who have already received an early warning of being expelled from the university and whose Average Credit is less than 10 again;

8.学习时间超过最长修读年限的（自入学时算起，包括休学）；

h. International students who fail to complete the studies within the maximum study period (calculated from the registration date, suspension included);

9.在校期间有反华言行，情节严重者；

i. International students with serious circumstances of anti-China words and deeds during their stay in the university;

10.违反中国法律并被处以拘留以上处罚者。

j. International students who violate Chinese laws and are sentenced to detention or more serious punishment.

第四十二条  除本人申请退学以外，留学生退学处理由校长办公会议研究决定。对退学的留学生，学校出具退学决定书并由国际学院送交本人（无法送达的，由国际学院在校内公告10天视同送达），同时报省级教育行政部门和杭州市出入境管理局备案。如受到勒令退学的为中国政府奖学金留学生，由国际学院以书面形式向国家留学基金管理委员会备案。

Article 41 The decision of withdrawal of international students shall be determined by the council of the Principal Office except the circumstance in which international students apply to quit the university. A written decision of withdrawal shall then be issued by the university and be sent to the international students in person by the International College, which can also be announced on the campus bulletin for 10 days in case that it fails to be sent to the international students in person. The withdrawal shall be reported to the Provincial Educational Administrative Department and Division of Exit-Entry Administration of Hangzhou Municipal Public Security Bureau for the record. If international students who are expelled from the university are on Chinese Government Scholarship, it shall also be reported to China Scholarship Council (CSC) by the International College in written form for the record.
留学生对退学处理有异议的，可按《浙江工业大学学生校内申诉处理办法》的有关规定提出申诉。

International students may appeal against the decision in accordance with the provisions of Measures for Students Complaints of Zhejiang University of Technology.
第四十三条  退学留学生应该在规定时间内办理签证（限期离境或注销）及退学手续并离校。对患有精神病、意外伤残或其它严重疾病不能自理者，由其父母或其他监护人负责办理退学手续和离校手续。

Article 42 International students who shall withdraw from university shall handle visa issues (such as leaving China as required within a specific time or visa cancellation) and go through the formalities of withdrawal as well as leave the university within the stipulated period. International students with mental diseases, injuries or other serious diseases shall go through the formalities with the help of their parents or other guardians.

第十一章  毕业、结业、延长学制与肄业

Chapter XI Graduation, Completion, Extension and Incompletion
第四十四条  留学生在学校规定年限内，修完培养计划规定课程，并取得相应学分，达到毕业要求，准予毕业，发给毕业证书。

Article 44 International students who complete their courses regulated by the education scheme of the undergraduate programme, obtain the corresponding credits and meet the requirement of graduation within the prescribed study period will be permitted to graduate and issued Certificates of Graduation.
第四十五条  对于转专业、转学、复学的留学生，按照转入专业相应年级的培养计划进行考核，学籍异动前已修课程由转入专业学院根据转入专业的培养计划进行认定和转换。

Article 45 International students who transfer their specialty or university, or resume their studies shall be assessed according to the education scheme of the corresponding class to which they transfer. The courses the transferred students have taken before the change of student status can be acknowledged by the current Major College according to the current education scheme of the undergraduate programme.
第四十六条  留学生提前达到毕业要求，可由本人申请，国际学院、专业学院同意，教务处审核，学校批准，可提前毕业，发放毕业证书。有志于提前毕业的留学生在完成前两年学业后，可按下列程序提出提前毕业申请。

Article 46 International students who manage to achieve the requirement of graduation ahead of schedule may apply for early graduation in person; with the agreement of the International College and the Major College, the examination of the Academic Affairs Office, and the approval of the university, early graduation will be allowed and the Certificate of Graduation will be issued. International students who intend to graduate ahead of schedule can apply for early graduation after completing the study tasks prescribed in the syllabus of the first two academic years, according to the following procedures:

1.开学（一般为第5学期）后前2周内，填写《留学生申请提前毕业志向表》，提交学习计划安排，经专业学院、国际学院审核同意后，并报教务处备案。专业学院负责留学生的学习过程指导。

a. International students shall fill out Application Form of Intention of Early Graduation for International Student within the first two weeks of the semester (normally the fifth semester) and submit a study plan, which will be reported to the Academic Affairs Office for the record if agreed by both the Major College and the International College. The Major College shall supervise the studies of the international students.

2.上述教务处备案的留学生，若符合提前毕业条件（申请毕业学期时，一般为第6学期，待修学分≤25学分），应于其毕业学期开学后前2周内向教务处办理正式申请手续。填写《留学生提前毕业申请表》，并附已修课程成绩单、待修课程及待修总学分等相关证明材料，交专业学院、国际学院审核并报教务处，经学校批准后可列入当年毕业计划。

b. The International students who have already been reported to the Academic Affairs Office shall go through the formalities of application for early graduation within the first two weeks of the graduation semester once they meet the following requirements of early graduation: applied graduation semester (normally the sixth semester) and credits to be obtained fewer than 25. International students shall fill out Application Form of Early Graduation for International Students and provide relevant supporting documents concerning transcripts of completed courses, the courses to be studied and total credits to be obtained to the Major College and the International College for verification. Then they shall be reported to the Academic Affairs Office and be included in the year’s graduation schedule with the approval of the university.

第四十七条  凡在基本学制年限内（休、停学除外），学完培养计划规定的课程(含毕业环节)，但尚有课程不及格者，作结业处理，发给结业证书。结业者在弹性学制年限内可参加重学，达到毕业要求后由学校换发毕业证书，毕业证书的落款日期，按换发时间填写。结业者如参加重学考试有考试作弊行为或者弹性学制最长年限到期后仍未达到毕业要求，则永久结业。

Article 47 International students who complete the courses (including the graduation segment) stipulated by the education scheme of the undergraduate programme yet with failed courses within the normal study period (with Interruption and Suspension excluded) will be issued Certificates of Completion instead of Certificates of Graduation. They can retake courses within the maximum study period. Once meeting all the requirements, the international students can change their Certificates of Completion to Certificates of Graduation, and their graduation date will be the date when the certificates are changed. If these international students are caught cheating during examinations of retaken courses or fail to meet all the requirements of graduation within the maximum study period, they shall not be allowed to get Certificates of Graduation. 

第四十八条  留学生也可于毕业学期内，由本人及家长申请、专业学院和国际学院同意、教务处审核，延长学制。延长学制不能超过学校规定的最长学习年限，具体办法详见《浙江工业大学提前毕业或延长学制的实施办法》。

Article 48 International students may apply for extension of the study period in person within the graduation semester, which shall be subject to the agreement of the International College and the Major College and the approval of the Academic Affairs Office. Such application can be made by the parents on behaves of international students. The extension shall not exceed the maximum study period stipulated by the university. Please refer to Administrative Measures for Early Graduation or Extension in Zhejiang University of Technology for further details. 
第四十九条  学满一学年以上退学的留学生，在办理好离校手续后由学校颁发肄业证书。学习未满一学年的退学的留学生，在办理好离校手续后由学校出具学习经历证明。

Article 49 International students who withdraw from the university after studying for at least one academic year in the university will be issued a Certificate of Attendance after going through the formalities of leaving the university. International students who withdraw from the university after studying for less than one academic year in the university will be issued a Testimonial of Study after going through the formalities of leaving the university.

第五十条  毕业、结业、肄业证书和学位证书遗失或者损坏，经留学生本人申请，学校核实后出具相应的证明书。证明书与原证书具有同等效力。

Article 50 In case that the Certificate of Graduation, the Certificate of Completion, the Certificate of Attendance or the Degree Certificate is lost or damaged, international students can apply for the corresponding testimonial in person. The university, after verification, will issue corresponding testimonials which have the same effect as the original certificates.
第五十一条 对违反国家招生规定取得入学资格或者学籍的，或者其他不正当手段获得学历证书的，学校予以撤销。

Article 51 International students who violate relevant rules and disciplines in gaining admission to the university or getting enrolled or obtaining the Certificates shall be denied their corresponding qualifications by the university.

第十二章 学位授予

Chapter XII Degree Conferring

第五十二条  完成培养计划的各项要求，经审查准予毕业的本科留学生，凡符合国务院学位委员会颁发的《关于普通高等学校授予来华留学生我国学位的试行办法》和《浙江工业大学学士学位授予工作实施细则》，经浙江工业大学学位评定委员会审议通过，可授予学士学位。

Article 52 A bachelor’s degree will be conferred if an international student who meets the requirements stipulated in the education scheme of the undergraduate programme is verified as being able to graduate, with the approval of the Academic Degree Committee of Zhejiang University of Technology, according to Trial Measures for Degree Conferring for International Students in China by the Regular Institutions of Higher Education issued by the Academic Degrees Committee of the State Council and Regulation on Bachelor’s Degree Conferring by Zhejiang University of Technology.

第五十三条  留学生有下列情况之一者，不授予学士学位：

Article 53 International students in the following cases shall not be conferred with a bachelor’s degree:

1.因学习违纪受“记过”或“留校察看”处分且在处分期限内的；

a. International students who has been given a demerit or academic probation due to violation of the regulations in the university;

2.毕业论文（毕业设计）存在抄袭、篡改、伪造等学术不端行为，情节严重的，或者代写论文、买卖论文的；

b. International students who seriously violate academic rules, including such academic misconduct as plagiarism, falsification and fabrication, in their graduation theses (graduation projects), or whose graduation theses are not written by themselves.

3．所学全部课程平均学分绩点小于1.5的（毕业论文、毕业设计成绩不计）；

c. International students whose Grade Point Average of all completed courses is less than 1.5 (the assessment result of graduation thesis or graduation project is not included);

4．未获得毕业证书者。

d. International students who fail to obtain Certificates of Graduation.

第五十四条  汉语授课的理工科专业留学生在校期间汉语应达到新HSK四级195分及以上，汉语授课的文科专业留学生在校期间汉语应达到新HSK五级180及分以上，否则不授予学士学位。
Article 54 International students shall not be conferred with a bachelor’s degree unless they meet the following requirements: international students of the science programme in which the principal language of instruction is Chinese shall pass new HSK Level 4 and get a score of 195 or above during their stay in the university; international students of the art programme in which the principal language of instruction is Chinese shall pass new HSK Level 5 and get a score of 180 or above during their stay in the university.

第十三章  附 则

Chapter XIII Supplementary Articles

第五十五条  本细则适用于我校全日制本科留学生，自2017级起施行，2017级以前的其他年级留学生参照执行。

Article 55 The Implementing Rules applies to all full-time international undergraduate students who get enrolled in autumn semester of the year of 2017 and thereafter at Zhejiang University of Technology. It also applies to international students of other grades on a reference basis. 

第五十六条  本细则解释权属教务处。

Article 56 The Academic Affairs Office reserves the right for the interpretation of the Implementing Rules.

The official version of the Rules is in Chinese, with English translation provided for convenience. In case of any discrepancy between the English translation and the original Chinese text, the Chinese text shall prevail.
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